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JOB DESCRIPTION

Academy:		Dukes Aldridge Academy

Job Title:		Assistant Principal and SENDCo

Reporting to:	Vice Principal

Contract Basis:	Full time, permanent



Overall Purpose of the Role:
This Assistant Principal will ensure that the Special Education Needs (SEN) provision is effectively and efficiently lead and managed across the academy. The SENDCo will manage the day-to-day operational and strategic aspects of policy and the department to level the playing field for students with SEN. All legal and statutory requirements are met for students with SEN.
The postholder will join the senior leadership team of the academy and will contribute to the strategic and operational leadership of the school as part of that team.  They will support the Principal in the smooth-running of the school on a daily basis and play an active part in school leadership and development, engaging in the full range of school activity as expected of all SLT members.

Key Responsibilities:
· Strategic, operational and legal direction and development of SEN provision
· Coordinate student assessments and access arrangements
· Leading and managing staff within SEN
· Efficient and effective deployment of staff and resources within department
· Monitoring the impact of the work of the SEN department and adjusting as necessary
· Meeting all statutory and legal obligations for children with a SEN
· Building and delivering targeted and co-ordinated approaches to the delivery of professional development for all staff so that teaching and interactions are inclusive and support students to thrive
· Create a team of highly trained and effective teaching assistants that are motivated and know how to work with students to support them to be successful and independent
· Be responsible for the Ofsted aspects for excellent SEND provision and ensure that the school meets all aspects of this expectation

School-wide culture of meeting need:
· Work in close partnership with key staff to ensure that the work of the SEND team is aligned and integrated into the wider development of inclusion across the school.
· Build strong working partnership with the Community Engagement Officer, DSL, pastoral team, attendance team and others to ensure that all development work is joined-up and achieves greater impact due to working together to identify and meet need.
· Develop the SEND areas of the school to be welcoming hubs that offer an exemplar of great inclusive provision.  Look after this space to a high standard, use display and resources well and ensure that it is a prized space within the school.  This space should be an exemplar that encourages further development of the estate.
· With the Vice Principal and other key staff, look closely at data and spot gaps for SEND students relating to attendance, suspensions and outcomes.  Work intentionally to understand these gaps and to close them rapidly.
· Use the Trust’s Risk Index alongside other school SEND data, NGRT data and GL Progress Test data to inform a culture of leaving less children behind, working in partnership to ensure that gaps are closed for all students including those who may feature in multiple ‘categories’ of work (eg EAL and SEND)


Outcomes
· Monitor internal school data and external testing to check the progress of students at K and EHCP.
· Use GL PT test to actively review provision for students at Key Stage 3 and show curiosity about underperformance, visiting classrooms, undertaking book looks, student voice and other key activity to understand the learning experience for SEND learners.
· Take part in options process with key SEND students as appropriate and help to build aspirational and attainable curriculum options.
· Use mock and other data to track Key Stage 4 students through their courses and ensure that they are on track to hit target grades.  Work with key staff to plan and execute intervention required to help them meet targets.
· Work with key staff to support destinations work for students at Key Stage 4, working proactively to ensure that all gain a sector-best destination for their chosen next steps.

Strategic direction and development of the SEN provision:
· Ensure effective systems of communication, including feedback about students’ learning to inform future planning
· Keep the SEN register up to date, and all staff informed of any changes. Review the register termly and ensure all staff are clear on the adaptations needed for students that they teach
· Monitoring the quality of SEN support by establishing and maintaining effective systems to identify and meet the needs of students, whilst ensuring that the systems are coordinated, evaluated and regularly reviewed
· Ensure that the objectives of the SEN policy are reflected in the academy improvement plan and risk register. 
· Liaise with and coordinate the contribution of external agencies, ensuring comprehensive intervention and targeted support to the meet the needs of students
· Build a robust system for staff to pass concerns on at the earliest opportunity. Ensure that concerns are addressed in a timely way
· Up-to-date knowledge of national and local initiatives which may impact upon policy and practice.

Assessments and Access Arrangements:
· Provide the admissions team and the senior seadership team with advice on suitability of prospective students through scrutiny of evidence provided and/or assessment
· Coordinate access arrangements for baseline and external examinations
· Coordinate and ensure high standards of assessment, evidence gathering and compliance for access arrangements for public examinations
· Liaise with the examinations officer to ensure up-to-date information and records for access arrangements
· Communicate information on access arrangements to staff
· Conduct screening assessment on all students on entry and as required
· Analyse and communicate assessment data for teaching, learning and access arrangement purposes, including through the Universal Graduated Response
· Ensure that suitable arrangements are in place according to need for students with access arrangements 

Lead and manage staff:
· Lead and manage all staff within the SEN department.
· Advise the Principal and SLT on all staffing matters within the department.
· Appraise all staff within the department in line with the trust’s appraisal policy
· Encourage all staff to recognise and fulfil their statutory responsibilities.
· Identify the training needs of staff in the department and wider staff body, plan, organise/coordinate/deliver training during INSET
· Manage the provision of in-class support by SEN learning support assistants and teaching assistants. 
· Manage interventions through satellite provision to ensure that learning needs for SEN students are fully met.
· Manage and direct the SEN team in collaboration with the reading lead to ensure that reading ages of the weakest students are rapidly improved.
· Provide regular information to the principal, SLT and governing body on the evaluation of the effectiveness of provision for pupils with SEN, to inform decision-making and policy review.
· Attend and contribute to the school panels to support complex needs for students

Efficient and effective deployment of staff and resources:
· Provide advice to the principal and SLT relating to resource requirements, the deployment of staff and timetabling in relation to the support of SEN
· Communicate effectively with staff to ensure appropriate deployment of learning resources including technologies
· Maintain resources and explore opportunities to develop and incorporate new resources from the wide range available within and externally to both schools.

Relationships
· You are responsible to the principal as delegated.

Other Responsibilities
Operating at all times within the stated policies and practices of Dukes Aldridge Academy and the wider Trust.
· Share and be fully aligned with the vision and operating norms of Dukes Aldridge Academy, and of Aldridge Education
· Value, support and champion all school improvement levers: the practices and strategies, which drive our continued progress and school culture 
· Support colleagues and be generous with sharing knowledge and skills, which will develop others
· Champion the success of your team and encourage them to be the best that they can be

Abiding by and practicing the Aldridge Education Operating norms:
· We are Aldridge Education
· The standard is excellence
· Our people matter
· We’re in the work together
· Character is key
· We lead by example
· Every moment matters

Equal Opportunities
· To know and adhere to the Dukes Aldridge Academy equal opportunities policy and equalities legislation and implement in relation to job responsibilities in employment and service delivery.

Health and Safety
· To take reasonable care for his/her own health and safety and any other person(s) who may be affected by his/her acts or omissions at work, in accordance with the Health & Safety legislation.
· To co-operate with the Dukes Aldridge Academy insofar as is necessary to enable it to comply with its duties under relevant health and safety legislation.
	
Safeguarding of Children Young people and Vulnerable Adults 
To be aware of and work in accordance with the Dukes Aldridge Academy safeguarding child protection policies and procedures in order to safeguard and promote the welfare of children and vulnerable adults and to raise any concerns relating to such procedures which may be noted during the course of duty.
The post holder will be required to have a valid Enhanced Disclosure and Barring Service (DBS) certificate and be re-checked every 3 years as per procedure.



PERSON SPECIFICATION

	Requirements
	Essential
	Desirable

	EDUCATION
	
	

	First degree
	X
	

	Qualified Teacher Status
	X
	

	National Award for SENCOs or equivalent (NPQ)
	
	X

	KNOWLEDGE, EXPERIENCE AND SKILLS
	
	

	Experience of Special Education Needs within secondary education
	X
	

	Experience identifying, monitoring and providing effective support for students with SEN
	X
	

	Understanding of the 11-16 educational contexts, national priorities and standards
	X
	

	Good working knowledge of relevant legislation, particularly the SEN Code of Practice
	X
	

	Excellent communication, organisation and interpersonal skills with the ability to make points clearly, to listen, understand and respond in a variety of situations
	X
	

	Ability to train staff in aspects of SEN
	X
	

	Proficient in IT – including the use of management information systems, and data analysis
	X
	

	The ability to work with a range of students at all levels
	X
	

	Experience of working with a range of stakeholders, both within and outside of the schools
	
	X

	Evidence of successful leadership (middle or senior) with genuine impact for students.
	X
	

	Evidence of leading whole-school initiatives with strong outcomes.
	X
	

	PERSONAL QUALITIES
	
	

	Strong self-awareness of self as a leader, understanding yourself and your leadership style and qualities.
	X
	

	Able to build strong relationships with a full range of internal and external stakeholders.
	X
	

	Genuine passion and a belief in the potential of every student
	X
	

	Commitment to Aldridge Education’s mission of providing an excellent education to every student
	X
	

	High level of self-awareness and self-management in challenging situations
	X
	

	Resilient, motivated and committed to achieving excellence
	X
	

	Commitment to regular and on-going professional development
	X
	

	Lead by example to all staff and students
	X
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