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Employment Application Form
All information will be treated in the strictest confidence. 

Please read the guidance notes before completing this application form. 

	Post applied for (Job Title):


	

	Application for the Post at (location):


	

	Where did you see this vacancy?
	


1. Personal details
	Personal details

	First name
	

	Surname
	

	Preferred title
	

	Previous surnames
	

	If you prefer to be called by a name other than the one listed above, please specify
	

	National Insurance Number
	

	Contact details

	Address and Postcode 
	

	Home phone
	

	Mobile phone
	

	Email address
	


	Disability and accessibility

	East Midlands Academy Trust is committed to ensuring that applicants with disabilities or impairments receive equal opportunities and treatment. 

If you have a disability or impairment, and would like us to make adjustments or arrangements to assist if you’re called for an interview, please state the arrangements you require:




	Relationship to the school and East Midlands Academy Trust

	Please list any personal relationships that exist between you and any of the following members of the [school/East Midlands Academy Trust] community:

· Governors
· Trustees
· Staff

· Pupils

If you have a relationship with a governor, trustee, staff, pupil or employee, this does not necessarily prevent them from acting as a reference for you.

	Name
	Relationship
	Role at the [school/East Midlands Academy Trust]

	
	
	

	
	
	

	
	
	


2. Employment history

	Current employment details (teaching posts, including teaching assistants)
	

	Job title
	Employer details (name, address, email and/or  telephone)
	Dates employed
	Age range taught
	Number on roll
	Permanent or temporary
	Part-time or full-time
	Salary (inc. allowances)
	Description of responsibilities

	
	
	
	
	
	
	
	
	

	Notice required 
	
	Reason for leaving 
	


. 

	Previous employment

	Please provide details of ALL previous employment. List the most recent employment first.

	Job title
	Name and address of employer
	Start date
	End date
	Salary
	Description of responsibilities
	Reason for leaving

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


We reserve the right to approach any of the previous employers listed in this section to confirm the details you have provided. 
	Gaps in employment

	Please use the space below to explain any gaps in your employment.

	


3. Education and training

	Education and qualifications

	Please provide details of your education from secondary school onwards.

You’ll be required to produce evidence of qualifications.

	Dates attended (month and year)
	Name and location of school/college/university
	Qualifications gained (including grades)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Training and professional development

	Please give details of training or professional development courses undertaken in the last 10 years that are relevant to your application. 

	Course dates
	Length of course
	Course title
	Qualification obtained
	Course provider

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Teacher status

	Teacher reference number
	

	Do you have QTS?
	

	QTS certificate number (where applicable)
	

	Date of qualification
	

	Are you subject to a teacher prohibition order, or an interim prohibition order, issued by the secretary of state, as a result of misconduct?
	

	Are you subject to a General Teaching Council sanction or restriction?
	


	Additional information

	Please provide any additional information relevant to this application. You may wish to discuss additional skills or relevant special interests.

	


If the post requires the post-holder to have a valid driving licence, include this section:
	Driving licence details

	Do you have a valid driving licence?
	


4. Letter of application

Please attach an accompanying letter explaining why you’re applying for this post and how your experience, training and personal qualities match the requirements of the role as set out in the job description and person specification. 

Please also include your surname and the title of the post you’re applying to as the filename for the attachment.

You should include any other instructions as appropriate. For instance, you may wish to:

· Set a word limit

· List specific questions you want the applicant to answer

5. References

Please provide details of two people to whom reference may be made.  The first referee should normally be your present or most recent employer.  If you are currently working in education this should be your Headteacher or equivalent person.  If you are not currently working with children please provide a referee from your most recent employment involving children (if applicable).  Referees will be asked about all disciplinary offences which may include those where the penalty is ‘time expired’ if related to children.  Referees will also be asked whether you have been subject of any child protection concerns, and if so, the outcome of any enquiry.  References will not be accepted from relatives or from people writing solely in the capacity of friends.  

If you’ve not previously been employed, please provide details of another suitable referee.

East Midlands Academy Trust reserves the right to seek any additional references we deem appropriate.

Please let your referees know that you’ve listed them as a referee, and to expect a request for a reference should you be shortlisted.

It is normal practice to take up references on shortlisted candidates prior to interview.  This is in line with the most recent version of Keeping Children Safe in Education statutory guidance.  
	Name
	Relationship to you
	Address and postcode
	Contact number
	Email address
	Is this your current employer?

	
	
	
	
	
	

	
	
	
	
	
	


If either of your referees knows you by a different name, please state: 
If you don’t wish us to contact your referees without your prior agreement, please tick this box: ☐
1. Declaration (to be signed by all applicants)

	I have read and understood the information contained in this application form.  I declare that all the information provided in this application is true and accurate to the best of my knowledge.  I understand that omissions or incorrect statements will disqualify me, or if appointed, I will be liable to be dismissed.  The decision constitutes part of the terms of contract if I am appointed. 

	Signed  (see Note below)  
	
	Date:


	

	Print Name
	
	


	Checks for Prohibitions, Directions, Sanctions and Restrictions

	Should an offer of employment be made, East Midlands Academy Trust is legally obliged to verify professional qualifications and ensure that a candidate to be employed to carry out teaching work or carrying out school management is not subject to a prohibition order, or any sanction or restrictions.  Any data processed as part of these checks will be processed in accordance with data protection legislation and East Midlands Academy Trust Privacy Statement. 

	Disclosure and Barring and childcare disqualification

	East Midlands Academy Trust is legally obligated to process a Disclosure and Barring Service (DBS) check before making appointments to relevant posts. The DBS check will reveal both spent and unspent convictions, cautions, and bind-overs as well as pending prosecutions, which aren’t “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 and check to establish that a person is not barred from ‘regulated activity’ as defined by the Safeguarding Vulnerable Groups Act 2006. 

The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) means that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’.  This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.  Guidance about whether a conviction or caution is disclosable can be found on the Ministry of Justice website. 

If you wok with pupils aged 8 and below, the DBS check will be used to ensure compliance with the Childcare Disqualification Regulations. 
Any data processed as part of the DBS check will be processed in accordance with data protection regulations and East Midlands Academy Trust’s privacy statement.

Do you have a DBS certificate? 
☐Yes
☐No

Date of check: 

If you’ve lived or worked outside of the UK in the last 5 years East Midlands Academy Trust require additional information in order to comply with ‘safer recruitment’ requirements. If you answer ‘yes’ to the question below, we may contact you for additional information in due course.

Have you lived or worked outside of the UK in the last 5 years?:    ☐Yes
☐No


	DECLARATION 

	Right to work in the UK 

East Midlands Academy Trust will require you to provide evidence of your right to work in the UK in accordance with the Immigration, Asylum and Nationality Act 2006. 

By signing this application, you acknowledged that such evidence will need to be provided should an offer of employment be made. 

Mental and Physical Fitness 

East Midlands Academy Trust will require you to confirm you have the mental and physical fitness to carry out your work responsibilities in accordance with the Education (Health Standards) (England) Regulations 2003.  By signing this application, you acknowledge that such confirmation will be required should an offer of employment is made. 

I declare that, to the best of my knowledge and belief, the information given on this application form and supplied with it, is correct. 

I understand that any subsequent contract of employment with East Midlands Academy Trust will be made only on this basis and that, if falsify or deliberately omit any relevant information I could be dismissed.  I understand if I lobby governors, trustees or employees in connection with this application I will be disqualified.  I acknowledge that where this form is submitted electronically and without a signature, electronic receipt of this form by the employer will be deemed equivalent to submission of a signed version and will constitute confirmation of declaration. 

I agree to the above 
SIGNATURE:                                                        PRINT NAME:                                              DATE: 


Equalities monitoring
We’re bound by the Public Sector Equality Duty to promote equality for everyone. To assess whether we’re meeting this duty, whether our policies are effective and whether we’re complying with relevant legislation, we need to know the information requested below.
This information will not be used during the selection process. It will be used for monitoring purposes only.
	Equalities monitoring information

	What is your date of birth?
	D
	D
	M
	M
	Y
	Y
	Y
	Y

	
	
	
	
	
	
	
	
	

	What is your sex?
	☐Male                             

☐Female                           

	What gender are you?
	☐Male

☐Female

☐Other

☐Prefer not to say

	Do you identify as the gender you were assigned at birth?
	☐Yes

☐No

☐Prefer not to say

	How would you describe your ethnic origin?

	White

☐British

☐Irish

☐Gypsy or Irish Traveller

☐Any other White background

Asian or British Asian

☐Bangladeshi

☐Indian

☐Pakistani

☐Chinese
	Black or Black British

☐African

☐Caribbean

☐Any other Black background

Mixed

☐White and Asian

☐White and Black African

☐White and Black Caribbean

☐Any other mixed background
	Other Ethnic groups

☐Arab

☐Any other ethnic group

☐Prefer not to say

	Which of the following best describes your sexual orientation?

	☐Bisexual

☐Heterosexual/straight

☐Homosexual man

☐Homosexual woman

☐Other

☐Prefer not to say

	What is your religion or belief?

	☐Agnostic

☐Atheist

☐Buddhist

☐Christian

☐Hindu
	☐Jain 

☐Jewish

☐Muslim

☐No religion
	☐Other

☐Pagan

☐Sikh 

☐Prefer not to say

	Are your day-to-day activities significantly limited because of a health problem or disability which has lasted, or is expected to last, at least 12 months?

	☐Yes

☐No

☐Prefer not to say

	If you answered ‘yes’ to the question above, please state the type of impairment. Please tick all that apply. If none of the below categories applies, please mark ‘other’.

	☐Physical impairment

☐Sensory impairment

☐Learning disability/difficulty

☐Long-standing illness

☐Mental health condition

☐Developmental condition

☐Other
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